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HOJOXEHHE
0 3aIIHTe MePCOHAIbHBIX JAHHBIX PA0OTHHKOB M 00y4aIOLIUXCH

Hacrosimee IlonokeHue o0 3alMre MEPCOHANBHBIX JaHHBIX pPa0OTHUKOB U
oOyyvatonuxcsi (nanee — Ilomoxenue) pa3paboTaHO € I1ENbIO 3alUThl MUH(POPMAIINH,
OTHOCSIIIEHCS K JUYHOCTH u JTUYHOU KU3HU PabOTHUKOB u
00yJaronuxcsi MyHUIIUAIBHOTO 010/PKETHOTO 00111e00pa30BaTEIHLHOIO
yupexaeHuss «HapmoHckas cpenssss oOunieoOpa3zoBarenbHas IIKoJia» JlaWmeBcKoro
MyHUIMnanbHOro paiiona PT (manee —OQO), B COOTBETCTBUM C MYHKTOM | cTaTbu
23, crarbeir 24 Konctutynuu Poccuiickoit ®eneparmu, ['naBoit 14 TpymoBoro kojekca
Poccuiickoit @enepanuu u denepanbHbIMU 3aKOHAMU HOPMATUBHBIMU aKTaMu OT 27 WIOJIA
2006 roma Ne 149-®3 «O6 undpopmaiuu, HHGOPMAITMOHHBIX TEXHOJIOTHUAX U O 3alUTe
uHpopmanum», ot 27 wurons 2006 roma No 152-@3 «O mnepcoHaNbHBIX JaHHBIX» (C
n3MeHeHusiMu Ha 23.12.2010).

1. OOumue MoJI0KeHUSA

1.1. IlepconanbHble naHHbIE — JII00Ast MH(OPMALUS, OTHOCSIIASICS K ONPEeNeIEHHOMY
WIN ONpEeNEesieMOMY Ha OCHOBAaHMHU Takoll MH(opmanuu QuznyeckoMy nuiy (CyOBeKTy
NEPCOHANIBHBIX JJAHHBIX), B TOM 4HUCJE ero ¢paMuius, UMsi, OTYECTBO, TOJ, MECHII], 1aTa U
MECTO POXKIECHUS, aJpec, CeMeilHOe, COoLMaIbHOEe, MMYIIECTBEHHOE MOJOKEHHUE,
obOpasoBanue, mpodeccusi, 10X Ibl, Ipyras uHbHopMaIus.

1.2. TlepcoHanpHble nmaHHble paboTHUKA — wuHOpMalus, HeoOXxoauMast
paboTojaTento B CBS3UM C TPYJOBHIMH OTHOIICHUSMU M Kacarouasicsi KOHKPETHOTO
paboTHUKA.

[Tepconanbubie gaHHBIE 00yUaronuxcss — nHpopmarusi, Heooxoaumas OO B CBSI3M C
OTHOLIEHUSIMH, BO3HHUKAIOIIMMHU MEXIY OOyYaloIIMMCS, €r0 POIUTENSIMHU (3aKOHHBIMU
npeactaBuresnsiMu) U OO.

1.3. O6paboTka mepcoHATBHBIX JAHHBIX — JCUCTBUS (OTMEpaluu) ¢ MEPCOHATHHBIMU
JaHHBIMHU, BKJIOYas cOOp, CHCTEMAaTH3allii0, HAKOIUICHHE, XpaHEHUE, YTOUYHEHUE
(oOHOBNIEHNE, U3MEHEHUE), UCIOIb30BaHUE, PACIIPOCTPAaHEHHE (B TOM YHMCIE Mepenady),
o0e3nuunBaHue, OJIOKUPOBAHNE, YHUUTOKEHHUE MEPCOHATBHBIX TAHHBIX.

PacnipocTpanenne nepcoHanbHBIX AAHHBIX — JCUCTBUS, HANPABJICHHbIE HA TIEpeaavy
MEPCOHANIbHBIX JAaHHBIX OMPEAEIEHHOMY KpYry Jull (Iepeaadya MepCcoOHaIbHBIX JTAHHbBIX)



WM Ha 03HAKOMJICHHE C NEPCOHATBHBIMU JAaHHBIMHA HEOTPAHUYEHHOTO KpyTra JIUIl, B TOM
yucsiae oOHapoJOBaHUE NEPCOHANBHBIX JAaHHBIX B CPEICTBaX MacCOBOM HHQOpMaIlu,
pasmernieHie B MHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX WJIM IPEJoCTaBICHUE
JOCTYyTIA K MIEPCOHATBHBIM JAHHBIM KaKHM-JINO0 HHBIM CITOCOOOM.

Hcnonb3oBaHre NEepCOHANBHBIX JIAHHBIX — JIEUCTBUA (OINEpalnu) ¢ MepCOHATbLHBIMU
JAHHBIMH, COBEPIIIAEMbBIE OINEPATOPOM B IEJSIX MPUHSITUS PEUICHUA WA COBEPILICHUS
WHBIX JIEWCTBHMA, MOPOXKIAIOIMNUX IOPUIUICCKUE TTOCICACTBUS B OTHOIICHHH CYOBEKTa
MIEPCOHANIBHBIX JTAHHBIX WA JIPYTUX JIUIl JTUOO0 MHBIM 00pa3oM 3aTparnBaloluX TpaBa U
CcBO0O/IBI CYOBEKTA MEPCOHABHBIX JAHHBIX WIIM IPYTHUX JIUII.

OO0mie0CTyNHBIE TIePCOHAIbHBIE JIaHHBIE — TIE€PCOHAJIbHBIC JaHHBIC, JOCTYM
HEOTPAHUYEHHOTO Kpyra JIMI K KOTOPHIM TMPEJOCTaBJIEH C CcOIjlacusi CyObeKTa
MIePCOHAIBHBIX JJAHHBIX WJIM Ha KOTOPBIE B COOTBETCTBUU C (DeiepalibHBIMU 3aKOHAMH HE
pacrnpocTpaHsieTcsi TpeOoBaHue COOIOICHUST KOHPUIECHIIUATIBHOCTH.

1.4. K mnepcoHanbHbIM JaHHBIM pa0OTHHKA, IOJIYYae€MbIM pabOTOAATENEM U
MOJICKAIUM XPaHEHUIO y paboTojaTessi B MOPSIKE, MPEAyCMOTPEHHOM JEHCTBYIOIUM
3aKOHOAATENHCTBOM W HacTosimuM [lojmokeHueM, OTHOCSTCS CIEAYIONIUE CBEIICHHUS,
CoJIeprKaIluecs B JUYHBIX JieiaX paOOTHUKOB:

— MaCIOPTHBIC TaHHBIC pa0OTHHUKA;

— NHH;

— KOIUSI CTPAXOBOT'O CBUJIETEILCTBA TOCYAAPCTBEHHOIO IEHCUOHHOTO CTPAaXOBaHUS;

— KOIMHS JOKYMEHTAa BOMHCKOTO yueTa (JIJi1 BOGHHOOOS3aHHBIX M JIHII, TTOJICKAIINX
NPU3bIBY HA BOCHHYIO CITYKO0Y);

— KOINHS JOKyMEHTa 00 00pa3oBaHMU, KBATU(PUKAIMU WM HATUYUHU CIEHHATBHBIX
3HAHUM;

— aHKETHBIC JaHHBIC, 3aII0JITHCHHBIC PAOOTHUKOM IIPH IMOCTYIICHUH Ha paboTy WU B
nporiecce padboThl (B TOM 4ucie — aBTOOMOTpadusi, CBEICHUS O CEMEHHOM ITOJ0KCHUU
paboTHUKa, nepemMeHe (HaMuiInu, HaTUYUK JAeTeH U WKIUBEHIICB);

— JTOKYMEHTHI O BO3pacTe MaJIOJICTHUX JIETEH M MecTe UX 00ydeHHs,

— JIOKYMEHTBI O COCTOSIHUW 3JI0POBBbs J€Teld U APYruX POJACTBEHHHUKOB (BKJIIOUas
CIpaBKH 00 MHBAJIUIHOCTH, O HAJTMYMKM XPOHUUYECKUX 3a00J1€BaHUN);

— IOKYMEHTBI O COCTOSIHHH 3JI0POBbsI (CBEJIEHNS 00 MHBAIUIHOCTH, O OEPEMEHHOCTH
U T.1L.);

— HUHBIC JIOKYMEHTBI, KOTOpbIE C yuyeToM crhenuduku paboThl U B COOTBETCTBHH C
3aKoHOAaTeILCTBOM Poccuiickoit ®Denepaniuu JOJDKHBI OBITh MPEIBIBICHB PAOOTHUKOM
NpU  3aKJIIOYEHUW TPYJOBOTO JIOTOBOpA WM B TMEPUOJ €ro JeWCTBUS (BKIIOYAS
MEIUIIMHCKHE  3aKIFOUCHUS, TMPEabsABIIeMble paOOTHUKOM TP  TPOXOXKICHUHU
00s13aTeNIbHBIX MTPEABAPUTEIBHBIX U MEPUOIUUCCKUX MEIUIIMHCKUX OCMOTPOB);

— TPYZIOBOM JOTOBOpP;

— KOIUH MPUKA30B O MPUEME, IEPEBOIaX, YBOJIbHEHUH;

— JIM4YHas KapTouka no gopme T-2;

— 3asBJICHUsI, O0BSICHUTEIIbHBIC U CITYKEOHBIC 3aIMMCKU PAOOTHHUKA;

—  JIOKYMEHThI O TPOXOXKIECHUM PAOOTHHUKOM  aTTeCTalluM, IOBBIIICHUS
KBTI (PUKAIINN;

— WHBIE JOKYMEHTBI, COJEpKaIue CBEICHUS 0 PaO0OTHUKE, HAXOXKICHUE KOTOPHIX B
JUYHOM Jieie paOOTHHUKA HEOOXOIUMO HJisi JOKYMEHTAJIBHOTO O(GOPMIICHUS TPYIOBBIX



MPaBOOTHOIIEHU ¢ pabOTHUKOM (BKJIIOYas MPUTOBOPHI Cyla O 3ampeTe 3aHUMaThCs
MearornuecKoil AesITeIbHOCTHIO WM 3aHUMAaTh PYKOBOASIIUE JOJIKHOCTH).

1.5. K nmepcoHanbHbIM JaHHBIM oOydarouuxcs, noiydaembiM OO U moJjiexaium
xpanenutio B OO B mopsjke, TPeayCMOTPEHHOM JICMCTBYIOIIUM 3aKOHOJATEIHCTBOM U
HactosamuM [lonokeHueM, OTHOCSITCSL CIEAYIOIINE CBEIACHUS, COACPKAIIMUECS B JIMUHBIX
nenax o0yJaroumxcsi:

— JIOKYMEHTBI, YJOCTOBEPAIONIME JUYHOCTh OOydaromerocss (CBUAECTEIBCTBO O
POXKJICHUU WM NACIopT);

— JOKYMEHTBI O MECTE TTPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbH;

— AaCHOPTHBIC TAHHBIE POJUTENCH (3aKOHHBIX TPEICTABUTENIEH ) 00yJarOIIerocs;

— JIOKYMEHTHI O TIOJy4eHHH OOpa3oBaHMs, HEOOXOJAMMOIrO /Jii TOCTYIUICHUS B
COOTBETCTBYIOIINH KJ1acC (JIMYHOE JI€JI0, CIIpaBKa C MPEAbIIYIIEro MecTa y4eObl U T.11.);

— MOJINC MEAUIIMHCKOTO CTPaXOBaHUS,

— JIOKYMEHTBI O COCTOSIHUM 3JI0pOBbsl (CBeJEHUS 00 WMHBAJIMIHOCTH, O HAJUYHH
XPOHUYECKUX 3a00JIeBaHU, MEJIULIMHCKOE 3aKJIFOUCHHE 00 OTCYTCTBUU
MPOTUBOIIOKA3aHUH JIJIs1 00yUYEHUsI B 00pa30BaTEIbHOM YUPEKICHUU KOHKPETHOTO BUJA U
TUIA, O BO3MOXXHOCTH M3Y4YE€HUSI IPEAMETOB, MPEACTABISIOMINX MOBBIIIEHHYIO OMACHOCTh
JJIS1 3[I0POBBSA U T.I1.);

— JIOKYMEHTBI, TOATBEpKAAlOllMe€ TMpaBa Ha JOMOJHUTEIbHBIC TapaHTUU U
KOMIICHCAIIUU TI0 OMPE/ICICHHBIM OCHOBAHUSIM, MPEAYCMOTPEHHBIM 3aKOHOAATEIHCTBOM
(poauTeNnu-UHBAIUIBI, HEMIOJIHAS CEMbsI, PEOCHOK-CUPOTA U T.11.);

— UHBIE JOKYMEHTHI, COJIepXkKallue NEPCOHAIbHBIE JAaHHBIE (B TOM YHCIJIE CBEICHUS,
HEOOXOAMMBIC ISl TPEAOCTABICHUS OOy4arolmeMycsi TapaHTUd W KOMIICHCAIIUA,
YCTAHOBJICHHBIX JCHCTBYIOIINM 3aKOHOAATEIILCTBOM).

Ponurenu (3akoHHBIE MPEICTABUTENN) MOTYT COOOIIIUThL MHBIE CBEJICHUSI, C KOTOPBIMU
CUUTAIOT HY>KHBIM 03HAKOMUTH PAOOTHUKOB IIKOJIBI.

2. OcHOBHBIE YCJIOBHSI IPOBEACHUS 00PaA0OTKH NEPCOHATBHBIX JAHHBIX

2.1. OOpazoBaTenbHas  oOpraHuzaius  ompeaeiasieT  o0beM,  CoJepXkKaHue
00pabaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB U 00YyYarOUIUXCsl, PYKOBOJCTBYSCh
Koncruryuuein Poccutickont @enepamuu, TpynoBeiM koaekcom Poccuiickoit denepanuu,
3axkoHOM P® ot 29.12.2012r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparumy u
WHBIMHU (peiepalIbHBIMU 3aKOHAMU.

2.2. O6paboTka TMEpPCOHATBHBIX  JAHHBIX  PAOOTHUKOB  OCYIIECTBIIACTCS
UCKITIOUUTETFHO B IIENISIX OOecredeHus COONIIOJCHHUS 3aKOHOB W HMHBIX HOPMATHBHBIX
MPaBOBBIX AaKTOB, COJCHCTBUS pabOTHUKAM B TPYIOYCTPOMCTBE, OOy4Ye€HUH U
INPOJBIKEHUU MO Chy’k0e, a Takke obOecreueHus JUYHOM Oe30macHOCTH PabOTHUKOB,
COXPAaHHOCTH UMYIIIECTBA, KOHTPOJISI KOJTMYECTBA U KAYECTBA BBIMOJIHAEMOUN paOOTHI.

OOpaboTka TMEpCOHANBHBIX MJAHHBIX OOYYAlOIIerocsi MOXET OCYIIECTBISATHCS
UCKITIOUNUTETTFHO B IIENISIX OOECredeHus COOJIFOCHHS 3aKOHOB W MHBIX HOPMATHUBHBIX
MPABOBBIX AaKTOB; COJNEWUCTBHS OOydYarOmuMcsi B OOyYeHHH, TPYIOyCTPOICTBE;



oOecrieueHrs UX JIMYHOM OE€30MacHOCTH; KOHTPOJSI KayecTBa oOydeHHs U oOecreyeHus
COXPaHHOCTH UMYLIECTBA.

2.3. Bce mnepcoHanbHbIE JaHHBbIE PaOOTHUKA NPEIOCTABISIOTCS PaOOTHUKOM, 32
UCKJIIOYCHHEM CITy4aeB, MPEAyCMOTPEHHBIX (heaepaabHbIM 3aKOHOM. Ecian nepcoHanbHbIe
JaHHbIE pa0OTHHKA, BO3MOXHO, MOIYYUTh TOJBKO Y TPETbEM CTOPOHBI, TO PadOTOAATEID
00s13aH 3apaHee yBeJIOMUTH 00 3TOM pabOTHUKA W MOJYYUTh €ro MUChMEHHOE COTJIacHe.
PaGoromarens momxkeH cOOOMMTH PaOOTHUKY O IENSAX, MPEANOaraéMbIX UCTOYHHKAX U
crocobax MOJy4deHHs] IMEPCOHANBHBIX JaHHBIX, a TaKKe O XapakTepe MOANeKaIuX
MOJIYYEHHUIO IEPCOHANIBHBIX JIAHHBIX U MOCIEAICTBUAX OTKa3a paOOTHUKA J1aTh MUCbMEHHOE
corjlacue Ha MX MOJIy4eHHeE.

2.4. Bce nepcoHangbHbIE JIaHHBIE HECOBEPIICHHOJIETHETO 00Yy4aroNIerocss B BO3pacTe
no 14 gjer (MajoJeTHEro) MpPEAOCTaBIAIOTCS €ro  POAUTENSIMU  (3aKOHHBIMU
npeacTaBuTeNsiMu). Eciii mepcoHanbHbIe JaHHBbIE O0Y4YaroIIerocsi BO3MOXKHO IMOIYYUTh
TOJIBKO Yy TPEThEH CTOPOHBI, TO POAUTENH (3aKOHHBIE MPEICTABUTENIN) O0YYaIOIIErocs
JOJDKHBL OBITh YBEJOMJIEHBI 00 3TOM 3apaHee. OT HHUX JOJDKHO OBITh TMOJYYEHO
NMCbMEHHOE COTJlaCM€ Ha IOJyYeHHE IEPCOHANBHBIX JAHHBIX OT TPEThEH CTOPOHBI.
Ponurenn (3aKOHHBIEC MpeACTaBUTEIIHN ) oOyuarorierocs JOJKHBI OBITH
IPOUH(MOPMUPOBAHBI O LEJAX, MPEANOIAraeMbIX HCTOYHUKAX M CHOCO0axX IMOTy4YEeHUs
NEPCOHANIBHBIX JIAHHBIX, a TAKXKE O XapakTepe MOAJeKallNX MOIYYEHUIO NEPCOHATbHBIX
JAHHBIX W TOCIIECTBUAX OTKAa3a JaTh MMCbMEHHOE COrJIacue Ha UX MOJIyYECHHE.

2.5. OO He wuMeeT mpaBa MOJy4aThb W 0OpabaThIBaTh MEPCOHAJBHBIE JaHHBIC
paboTHHKA, 00YYAIOMIErocss O €ro MOJUTUYECKUX, PEIUTUO3HBIX U MHBIX YOCKICHUAX U
YACTHOM XKHU3HU 0€3 MUChbMEHHOT0 corylacusi pabOTHHUKA, POJIUTENICH 00ydaronierocs.

OO He uMeeT mpaBa NMoJyyaTh U 00OpabaThIBaTh MEPCOHANIbHBIC JJaHHbIC PAa0OTHUKA,
0o0y4Jarouierocss 0 €ro 4jieHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WIH €ro MpoCO3HOU
JeSATEILHOCTH, 32 UCKIIIOUEHUEM CIIy4aeB, MPETyCMOTPEHHBIX (peepaibHbIM 3aKOHOM.

2.6. OO BmpaBe OCyHIECTBISITH CcOOp, Tiepenady, YHUUYTOXKEHHE, XpaHEHHE,
UCIOJIb30BaHUE WHGOPMAIIMU O TMOJUTHYECKHUX, PEIIUTHO3HBIX, APYTHX YOSKICHUAX U
YaCTHOM >KM3HH, a TakKe MH(PpOpMallU{, HApYIIAIOIIEeH TalHy MEepPenucKu, TeaedOHHBIX
MIEPErOBOPOB, MOYTOBBIX, TeJIErpadHBIX U UHBIX COOOIIECHUN:

— paOOTHUKA TOJIBKO C €ro MHCbMEHHOIO COTJIaCHs WJIM Ha OCHOBaHUHU CYJIE€OHOTrO
pEeLIeHMS.

— oOyuyaromerocss TOJBKO C NMHCBMEHHOTO COIJIacus poauTenell  (3aKOHHBIX
IpeICTaBUTENIe) MAaJOJIETHEr0 HECOBEPILIEHHOJETHET0 OoOydaromerocs WM Ha
OCHOBaHHUM CYJ€OHOTO pelICHUSI.

3. XpaHeHue, 00padoOTKA U UCNOJIb30BAHUE MEPCOHATBHBIX IAHHBIX

3.1. TlepconanbHble JaHHBIE pAOOTHUKOB U oOyyaromuxcs OO xpaHsaTcs Ha OyMaXHBIX U
AIIEKTPOHHBIX HOCUTENSX, B CIIELUAJIBHO MPEIHA3HAYECHHBIX JIJIS 3TOr0 MOMELIEHUSX, B
MecTax 00ecneynBaroIUX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO IOCTYTIA.

3.2. B mporecce xpaHeHHUs] EPCOHATBHBIX TAHHBIX PaOOTHUKOB M oOywaromuxcs OO
JIOJKHBI 00ECTICUNBATHCS:
— TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTAHABIIMBAIOIINX IMPaBUJIa XPaHCHHUS
KOH()HICHIINATTLHBIX CBEJICHUN;



— COXPAHHOCTb UMEIOIMXCS TAHHBIX, OTPAHUYEHHUE JIOCTYIA K HUM, B COOTBETCTBUU
¢ 3akoHoaarenscTBoM Pocceniickon @enepannn u Hactosammm llonoxxennem;

— KOHTPOJIb 32 IOCTOBEPHOCTHIO U MOJIHOTOM MEPCOHATBHBIX JaHHBIX, UX PETYISIPHOE
0OHOBJIEHUE U BHECEHHUE M0 MEPE HEOOXOAUMOCTH COOTBETCTBYIOIINX U3MEHEHUM.

3.3. JocTym K nepcoHalibHBIM JaHHBIM pabOTHUKOB U oOydaromuxcs OO HMEIoT:

— IUPEKTOp;

— 3aMECTUTENIM JUPEKTOpa MO Yy4eOHO-BOCHUTATEIbHOW pabdoTe (MepcoHalbHbIC
JaHHBIE TOJILKO PAOOTHUKOB, HAXOSIIUXCS B MX HEMOCPEACTBEHHOM IMOJAYUHEHHUH, 110
HaIPaBJICHUIO ACSTEIbHOCTH);

— 3aBEIYIOUIMH XO3SMCTBOM (IIEPCOHAJIBHBIE JIaHHBIE TOJBKO PaOOTHHUKOB,
HAXOJSIIMXCS B X HEMOCPEICTBEHHOM MOAUYMHEHUH, 110 HAPABJICHUIO IEATEIHHOCTH);

— KJIACCHBIE PYKOBOAMUTEIH (TONBKO K NEPCOHAIBHBIM JAaHHBIM 00YUYaOIIUXCsI CBOETO
KJ1acca);

— HWHble pabOTHUKH, OmpeiensemMble mpukazoM aupekTtopa OO B mpegenax cBoeu
KOMIIETEHIIUH.

3.4. IlomMuMmo nuL, yka3zaHHbIX B 1. 3.3. Hactoswero [lonoxenus, mpaBo goctyna K
NEPCOHAIBHBIM  JAHHBIM pPAaOOTHUKOB M  OOy4aroluxcs MMEIOT TOJbKO JIMLA,
YIIOJTHOMOYEHHBIE JEHCTBYIONINM 3aKOHOIATEIHCTBOM.

3.5. Jluma, umeromye JO0CTyN K MEPCOHAIbHBIM JaHHBIM O0S3aHBI HCIIOJIB30BATh
NEpCOHAIbHBIC JaHHbIE PAOOTHUKOB M OOYYAIOIIUXCS JHIIb B HENSIX, JUISI KOTOPHIX OHH
OBbUIN MIPEIOCTABIICHBI:

3.5.1. TlepconanbHble JaHHbIE OOYYAIOIIMXCS HCIOJB3YIOTCS IS IICJICH,
CBSI3aHHBIX C OCYIIECTBICHHEM Y4YEOHO-BOCIMTATEIBHOIO IMpoliecca. AJAMUHUCTpALMS U
neAarornyeckue  pabOTHUKM — IIKOJbl MCHOJb3YyeT MEPCOHAIbHbIE  JaHHbIE IS
(opMUpOBaHUSA KJIACCOB, COCTABJIEHUS Y4eOHOro IUIaHA, COCTAaBJICHHUS OTYETOB B
BBIILIECTOSIIIIME OpraHU3aK, POPMUPOBAHUS PANUYHBIX 0a3 NaHHBIX, JJI1 BO3MOXHOCTH
MOJIZICPKUBATh CBSI3b C POAMUTENSIMU (3aKOHHBIMU TPEACTABUTEISIMHU), YUUTHIBAThH
0COOEHHOCTH 00YYarOIIUXCs MPU €ro OOYYEHUH U BOCIIUTAHUU.

3.5.2. TlepconanpHble AaHHBIE PAOOTHUKA UCTOJB3YIOTCS IJIS IIeNiei, CBSI3aHHBIX C

BBIMOJTHEHUEM TPYAOBBIX (PYHKUIMNA. AAMUHHUCTpALMS IIKOJIbl HCIOJIb3YET EPCOHATbHbBIE
JaHHbIE, B YAaCTHOCTHU, JUIsl PEILEHUs BOIPOCOB aTTECTallMH, (OPMUPOBaHUS Y4eOHOTO
IUTaHa, COCTABJICHUS OTUYETOB B BBILIECTOSAIIME OPraHU3alnU, (POPMUPOBAHUS PASIUIHBIX
0a3 MaHHBIX, MPOJIBIKCHUSI PAOOTHUKOB IO CIIYKO€, YCTAHOBIICHUS pa3Mepa 3apIuiaThl.
Ha ocHOBaHMM mepCOHANbHBIX JAHHBIX pEIIAeTCAd BOIPOC O JOMycKe paboOTHUKA K
WH(pOpMaIINK, COCTABISAIONICH CIIyKEOHYIO TalHY.
[Tpr mpuHSATHN pEUICHWA, 3aTparuBalONINX WHTEPEChl paOOTHUKA, aIMUHHUCTpAIUS HE
UMEET TpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JTAHHBIX, TTOJYUYEHHBIX UCKIIOYUTEIHHO B
pe3ynbTaTe uX AaBTOMAaTH3MPOBAHHOW OOpaOOTKM WM DIIEKTPOHHOTO TMOJYYCHUS.
PaGoromarenr Takke HE BIpaBe MNPUHUMATh PELICHUS, 3aTParuBaolIie HHTEPECHI
paOOTHHKA, OCHOBBIBAsCh Ha JAHHBIX, JOMYCKAIOIIUX IBOSIKOE TOJIKOBaHWE. B ciyuae
€ClIi Ha OCHOBAHWU MEPCOHANBHBIX TAHHBIX HEBO3MOKHO JTOCTOBEPHO YCTAHOBHUTH KaKOil-
anbo  ¢akrt, paboromarenp mnpeasaraeT paOOTHUKY MPEICTAaBUTh MHCbMEHHbBIE
pPa3bICHEHHUS.

3.6. IlepconanbHble AaHHble paOOTHUKA OTPAXKAIOTCS B JIMYHOW KapTOUKE
pabotHuka (popma T-2), koTopas 3amonHsIETCs MOCIE U3AAHMS MPUKA3a O €ro npueMe Ha



paboty. JluuyHble KapTOUKM pPAOOTHUKOB XPAHATCS B CIHEUUATBHO OOOPYIOBAHHBIX
HecropaeMbiXx Mmikagax B andaBUTHOM mopsake. JIuyHele fena W JTUYHBIC
KapTOYKU PaOOTHUKOB XpaHATCS B OyMakKHOM BHUJE B Malkax B cCHenuaibHOM ceide,
JOCTYT K KOTOPOMY UMEET CEKPETAph U TUPEKTOP HIKOJIBI.

3.7. TlepcoHanpHBIC TaHHBIE COTPYAHUKOB MOTYT TAK)KE€ XPAHUTHCS B JICKTPOHHOM
BHUJIC B JIOKAJIbHOW KOMIbIOTEpHOW ceTu. [locTostHHBIN nocTynm (B mpenenax CBOEH
KOMIIETEHIIMU) K DOJIEKTPOHHBbIM 0a3aM JaHHBIX, COJEpKAIMM MEpPCOHAIbHBIC
JaHHBIC PAOOTHUKOB, UMEIOT  TOJBKO  aIMUHHUCTpaIus  MKOJbl. JlocTtym — nmpyrux
pabOTHUKOB K  MEPCOHAIBHBIM  JIaHHBIM  OCYIIECTBIIIETCS  HA  OCHOBAHUU
MUCBMEHHOTO pa3pelieHus: padOTHUKA U PACTIOPSKEHUST AUPEKTOPA IIKOJIBI.

3.8. [lapomu st noctyna K 3JeKTpoHHOW 0aze naHHbIX OO ycTaHaBIMBaIOTCS
JTUPEKTOPOM U COOOMIAIOTCS HWHIWBHUIYAIbHO COTPYAHUKAM, HMEIOIIMM JOCTYyH K
MEPCOHAIBHBIM JaHHBIM COTPYJIHUKOB. MI3MEHEHHe napoJield MPOUCXOJIUT HE peke, YeM
1 pa3 B Tpu mecsua.

3.9. KonmpoBarh W jaenaTh BBIMUCKA U3 TIEPCOHAIBHBIX JaHHBIX pPaOOTHHKA
pa3peliaeTcss MCKIIOUUTENIBHO B CIYKEOHBIX MEIsIX € MUCbMEHHOTO pa3pelieHus
pabOTHUKA M TUPEKTOPA IIKOJIBI.

3.10. [TepcoHanbHble JaHHBIE OOYYAIOMIETOCS OTPAXKAIOTCA B €ro JIMYHOM JIeTie,
KOTOPOE 3aIlOJHAETCA IMOcie U3IaHus npukaza o ero 3auucieHus B OO. Jluunble nena
oOyvarouuxcsi B andaBUTHOM MOpsAAKEe (QOPMUPYIOTCA B MAaNKax KIJAcCOB, KOTOpPbIE
XpaHsATCS B CHEHUAIbHO OOOpYJAOBaHHOM IKady, ITOCTYNm K KOTOPOMY HMEET
aAMUHUCTPALIMS IIKOJbl U KJIACCHBIE PYKOBOJIUTEIIH.

3.11. BeneHue mnWYHBIX JE€1 MW OTBETCTBEHHOCTh 3a COXPAaHHOCTh JIMYHBIX
JIe7T BO3JI0KEHO Ha KJIACCHBIX PYKOBOJUTEIICH.

3.12. [IlepconanbHble JaHHbIE OOYYAIOMIMXCA MOTYT TaKXE XpaHUThCS B
AJIEKTPOHHOM BHJI€ B JIOKAJIbHOW KOMIBIOTEpHOU ceTu. [IpaBo mosHOro mocryma k
3JIEKTPOHHBIM 0azam JTAaHHBIX, COJIep KallluM MepCOHAIbHbIE
JlaHHbIE O0YYaroIMXcsl, UMeeT aaMUHUCTpalus. OcTalbHbIe TeAarorndyeckue paboTHUKU
UMEIOT JIOCTYH TOJIbKO K TOM HH(pOpManuu, KOTopas UM HeoOXoJuma B TMpejaesiax
WCIIOJIHEHUSI X JOJIKHOCTHBIX 00S3aHHOCTEH.

3.13. [Maponmu goctyma Kk ©0a3e JaHHBIX YCTAHABJIMBAIOTCA JUPEKTOPOM U
COOOIIAIOTCA WHAMBUAYaIbHO paOOTHUKAM, WMEIONUM JOCTYIl K IEePCOHAIBHBIM
JIAHHBIM COTPYIHUKOB.

3.14. KonupoBaTh W JejaTh BBIMUCKU W3 MEPCOHAIBHBIX JAHHBIX O0YYarOITUXCS
pasperaeTcs UCKITFOUUTEIBHO B CITY>KE€OHBIX HEeTsX C MMUCHbMEHHOTO
pa3pellieHusl poauTenei (3aKOHHBIX MPEIACTABUTENEH) U TUPEKTOPA IIKOJIbI.

4. Ilepenaya nepcoHaJIbHBIX JaAHHBIX

4.1. Ilpu mepenave nepcoHANBHBIX JAaHHBIX PAOOTHUKOB U oOydaronuxcs OO apyrum
opuandeckuM U ¢puzndeckuM auram OO nomkHa coOMoaaTh cleayronre TpeOoBaHus:

4.1.1. IlepconanpHble TaHHBIE PaOOTHUKA, 0OYUYAIOUIETOCS HE MOTYT OBITH COOOIICHBI
TpeTbeld CTOpOHE 0€3 MUCBMEHHOro corjlacusi pabOTHUKA, poAuTeNed (3aKOHHBIX
Mpe/ICTaBUTEINCH) HECOBEPIIEHHOJETHETO (MaJIOJIETHEr0) 00y4aroIIerocs, 3a UCKIOYEHHEM



cllyyaeB, KOTJa 3TO HEOOXOAWMO MJISi MPEeRyNpekKACHUs Yrpo3bl XU3HH U 370POBBIO
paOoTHHKA , 00YJaIOIIErocs], a TAKXKE B CIyYasiX, YCTAHOBJICHHBIX (peiepaIbHbIM 3aKOHOM.

4.1.2. Jluma, momyyaromue NepCOHaJbHbIE JaHHBbIE PaOOTHHKA, OOydaroulerocs
JIOJKHBI TIPEYyTPERKAATHCA O TOM, YTO 3TH JaHHBIE MOTYT OBbITh MCIOJIH30BaHbI JHIIb B
HeNnsix, JUis KOTOpbIX OHM coobmeHsl. OO nomkHa TpeOoBaTh OT JTHUX JIHII
MOJITBEPKIEHUSI TOTO, YTO ATO MPaBUIIO coOM0aeHO. Jlniia, monyJarome nepcoHaibHbIe
JaHHbIE pabOTHHKA, oOydaromerocs 00s3aHbl COOMIOAATh PEKUM KOH(UICHIIMATEHOCTH.
JlaHHOE TIONOKEHHE HE paclpocTpaHsIeTcss Ha OOMEH NEepCOHAIBHBIMHU JaHHBIMU
pabOTHUKOB B TOPSIJIKE, YCTAHOBJICHHOM (he/iepaibHbIMU 3aKOHAMH.

4.2. llepemaua mepCcOHAJIBHBIX JIaHHBIX PAOOTHUKA, OOYYaIOIIErocs €ro
NPEACTaBUTENAM MOXET OBITh OCYIIECTBIEHA B YCTAaHOBJICHHOM JICHCTBYIOIIMM
3aKOHOJATENILCTBOM TOPAJKE TOJBKO B TOM 00beMe, KOTOpBIH HEoOXOAuM IS
BBITTOJIHEHUSI YKA3aHHBIMU TIPEACTABUTEIIIMU MX (QYHKIIUH.

5. IIpaBa padOTHMKOB, 00y4aKOIIMXCS HA o0ecneyeHne 3alUThI EPCOHAJIbHBIX
AAHHBIX

5.1. B menmsax obecnedeHus: 3alIUThl NEPCOHATIBHBIX AaHHBIX, XpaHsamuxcs B OO,
pabOTHUKM, poAUTENH (3aKOHHBIE MPEICTABUTEIN) MAJIOJIETHErO0 HECOBEPIICHHOIETHETO
oOyyJarouierocsi, UMeroT MpaBo:

5.1.1. Tlony4yarp mosHyr0 HHGOPMALMIO O CBOUX MEPCOHAIBHBIX JAHHBIX U MX
00paboTkKe.

5.1.2. CBoGoaHOTO OECIIaTHOTO JOCTYNa K CBOMM MEePCOHATBLHBIM JJAHHBIM, BKJTIOUast
IpaBO Ha TMOJY4YCHHE KOMUHU 000 3amucH, coIepKallel MepcoHajIbHbIC JTaHHBIC
paboTHHUKA, 3a HMCKIIOYEHHEM CIy4aeB, MPEIyCMOTPEHHBIX (eAepaTbHbIMU 3aKOHAMH.
[Tomyuenue yka3aHHOW HH(QOpPMAIMK O CBOMX MEPCOHAIBHBIX JaHHBIX BO3MOXKHO MPH
JUYHOM  OOpaiieHud pabOTHHMKA, pPOJAUTENeH  (3aKOHHBIX  MpEJACTaBUTENEH) —
K OTBETCTBEHHOMY 3a OPraHHU3alMI0 U OCYLIECTBICHUE XPAHEHUS MEPCOHAIBHBIX JaHHbBIX
pabOTHUKOB.

5.1.3. TpebGoBaTh 00 HCKIIOYEHUU WM HUCIPABICHUM HEBEPHBIX WJIIM HEMOJHBIX
NIEPCOHABHBIX JTaHHBIX, a TAaKXKE JTaHHBIX, 00paOOTaHHBIX C HAPYIIEHHUEM TPEeOOBaHMIA
JNEUCTBYIOLIETO 3aKOHOJIATENbCTBA. YKa3aHHOE TpeOOoBaHUE AOJKHO OBITh O(QOPMIEHO
MIICHbMEHHBIM 3asBJIeHHEM paboTHHKA Ha UM qupekTopa OO.

[Ipu otkaze mgupektopa OO HCKIIOYUTH WIM HUCHPABUTH MEPCOHAIbHBIE JTaHHBIC
paboTHHKA pPaOOTHUK, POAUTENb, 3aKOHHBIM MPEACTaBUTEIb HECOBEPIICHHOJIETHETO
oOydarolierocss MMeEeT IMpaBO 3asBUTh B MUCbMEHHOM Bujae aupektopy OO cBoem
HECOIJIACHH, C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM Takoro Hecornacus. [lepconanbHble
JaHHbIE OIICHOYHOTO XapakTepa pabdOTHUK, pOAUTENb, 3aKOHHBIA IPEACTaBUTENb
HECOBEPIICHHOJIETHETO  00ydYarolierocs HMeeT NpaBO  JOIMOJHUTH  3asBIICHUEM,
BBIPXAIOUINUM €T0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.1.4. TpeboBars 00 u3BemeHnn OO Bcex JHI, KOTOPHIM paHee ObLIU COOOIICHBI
HEBEPHBIC WJIM HEMOJHBIE MEPCOHANIbHBIE JIaHHbIE pa0OTHHKA, 00y4arolierocsi 000 Bcex
MPOU3BEJECHHBIX B HUX UCKIIOUEHUSAX, UCIPABICHUSIX WU IOMOJIHEHUSIX.

5.1.5. OGxanoBath B cyje J00ble HempaBOMepHbIe neicTBus win Oeszaeiicteus OO
pu 00pabOTKE U 3allUTE €ro MEPCOHANBHBIX TaHHbIX.



6. O0s13aHHOCTH CY0ObeKTa MEePCOHAJIBbHBIX JAHHBIX M0 00€eCTeYeHHU IO I0CTOBEPHOCTH
€ro nepcoHAJbHbIX TaHHBIX

6.1. B memsx oOecrieyeHusi JTOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX PaOOTHUKU
00s13aHbI:

6.1.1. IIpu nmpueme Ha padory B OO mpencTaBiATh YIIOTHOMOYCHHBIM paOOTHUKAM
OO nocTtoBepHBIE CBeAeHUS O cebe B TMOpsake ©U o0beMe, MpPeayCMOTPEHHOM
3aKOHOJATENBCTBOM Poccuiickon denepanui.

6.1.2. B cnyyae u3MEHEHHUs TMEPCOHAJBHBIX JAHHBIX pabOTHUKA: (pamMuiIus, UM,
OTUYECTBO, aJpPeC MECTa KUTEJIbCTBA, MACMOPTHHIE JaHHBIC, CBEACHUS 00 0Opa3oBaHHH,
COCTOSSHUM 37I0pOBbS  (BCJICJICTBUE BBISIBJICHUS B COOTBETCTBUU C MEAUIIMHCKUM
3aKJIIOYEHUEM MPOTUBOINOKA3aHUN JUIsl BBIMOJHEHUST PAOOTHUKOM €ro JOKHOCTHBIX,
TPYJOBBIX 00S3aHHOCTEH U T.I1.) COOOIIATh 00 ATOM B TeUeHHE 5 paboUyuX AHEH C JaThl UX
V3MEHEHUN.

6.2. B nensix obecrnieueHust TOCTOBEPHOCTH IEPCOHATBHBIX JJAHHBIX 00YyYarouXcCsi:

6.2.1. PomuTenu, 3akOHHBIE MPEACTABUTEIM HECOBEPIICHHOJETHUX OO0Yy4YaroIIMXCs
npu npueMe B OO mpenocTaBisSioT YMOIHOMOYEHHBIM paboTHukam OO mocToBepHbBIC
CBEJICHUS O ce0€ ¥ CBOMX HECOBEPIICHHOJIETHUX JICTSIX.

6.2.2. B cmydae u3MeHEHHUS CBEIEHWH, COCTABIAIOIMIMX TMEPCOHANBHBIC TaHHBIC
o0yyaromerocs, poauTenud  (3aKOHHbIE  MPEJCTABUTEIM)  HECOBEPILIECHHOJIETHETO
oOyuarornierocs B Bo3pacte 10 14 jer o0s3aHbl B TE€UEHHE MecsAlla COOOIUTH 00 ITOM
yrnojiHoMoueHHOMY paboTHuky OO.

7. OTBEeTCTBEHHOCTDH 32 HAPYLIEHHE HACTOSAIIEr0 MOJ0KEHUS

7.1. 3a wmapymeHue mnopsaka o0paboTku (cOopa, XpaHEHHSs, HCIOJIb30BAHUS,
pacnpoCTpaHEHUs] W 3alllUThl) TEPCOHAJIBHBIX JAHHBIX JOJDKHOCTHOE JIMIIO HECET
aIMUHHCTPATUBHYIO  OTBETCTBEHHOCTb B COOTBETCTBHM  C  JIEWCTBYIOLIUM
3aKOHO/IaTEIHCTBOM.

7.2. 3a HapylleHHWE TPaBUJ XPaHEHUS U WCIOIH30BAHHS MEPCOHAIBHBIX JTaHHBIX,
MOBJIEKIIEe 3a Cco0OM MaTepualibHBIM yiiepd paboTomarento, paOOTHUK HECET
MaTepuaJbHyl0 OTBETCTBEHHOCTh B COOTBETCTBUM C JICUCTBYIOIIMM TPYIOBBIM
3aKOHOAATEILCTBOM.

7.3. MarepuasbHblil yiep0, HAaHECEHHBIN CyOBEKTY MEPCOHANBHBIX JAHHBIX 32 CUET
HEHAQJISKAILErO0 XPAaHEHUS M HCIIOJIb30BAHUS IEPCOHAIBHBIX JAHHBIX, TOJICHKHUT
BO3MEIICHHIO B TIOPSIKE, YCTAHOBICHHOM JCHCTBYIONIUM 3aKOHOIaTETHCTBOM.

7.4. OO BmpaBe OCYHIECTBISATH O€3 yBEIOMJICHHS YMOJHOMOYEHHOI'O OpraHa IIo
3allUTe TMpaB CYOBEKTOB TMEPCOHANbHBIX JaHHBIX JHUIIbL OOpabOTKYy CIEAYIOIIMX
NEPCOHAIBHBIX JaHHbBIX:

— OTHOCSIIUXCS K CyObEKTaM NEPCOHAIbHBIX JAHHBIX, KOTOPBIX CBSA3BIBAIOT C
OTnepaToOpoOM TPYJIOBbI€ OTHOIIEHUS (PaOOTHUKAM);

— TIOJIyYE€HHBIX OINEPaTOPOM B CBSA3M C 3aKIIOUYEHHUEM JOTOBOpPA, CTOPOHON KOTOPOTO
ABJIETCSI CyOBEKT MEPCOHANBbHBIX AAHHBIX (OOyYarOMIMICS W Ap.), €CIU MepCOHATbHbIC
JAaHHBIE HE PpACIpPOCTPAHSIOTCS, a TaKXKEe HE NPENOCTaBISAIOTCS TPETbUM JulaM 0e3



corjacusi CyObeKTa MEpCOHANBHBIX  JIAHHBIX W HCIOJB3YIOTCA  ONEpaTopoM
UCKJIFOUUTENFHO JJI MCIOJHEHUs YKAa3aHHOTO JOTOBOpAa M 3aKJIIOYEHHS JOTOBOPOB C
CyOBEKTOM MEePCOHAIBHBIX TAHHBIX;

— SIBJISIFOLLMXCSl OOLIEAOCTYTHBIMH MEPCOHATBHBIMU JJAHHBIMU;

— BKJIIOYAKOMMX B ce0s TONBKO ¢aMUINM, HWMEHa ¢ OT4YeCTBA CyOBEKTOB
NEPCOHANIbHBIX JAHHBIX;

— HEOOXOJMMBIX B LIENSAX OAHOKPATHOTO MPOIYyCKa CyOBbEeKTa MEPCOHATBHBIX JaHHBIX
Ha TEPPUTOPUIO 0OPA30BATEIHLHOTO YUPEIKICHUS NN B UHBIX aHAJTOTUIHBIX TIEIISIX;

—BKJIFOYCHHBIX B MH(POPMAIMOHHBIC CHUCTEMBI TIEPCOHATBHBIX JAaHHBIX, NUMECIOIINE B
COOTBETCTBUH C (helepaIbHBIMUA 3aKOHAMHU CTaTyC (eaepaibHBIX aBTOMATHU3UPOBAHHBIX
WH()OPMAITMOHHBIX CUCTEM, a TakKXKe€ B TOCYJAApCTBEHHBIC WH(POPMAIMOHHBIE CHCTEMBI
MIEPCOHANIBHBIX JTaHHBIX, CO3JAHHBIC B IIEJSAX 3aIUTHl OE30MAaCHOCTH TOCYyIapCcTBa W
0O0I1IECTBEHHOTO MOPSI/IKA;

— 00pabaThiBacMbIX 0€3 MCIIOJIb30BAHUSI CPEJCTB aBTOMATU3AIIMH B COOTBETCTBUHU C
dbenepalbHBIMU 3aKOHAMU WJIM MHBIMH HOPMATHMBHBIMU MPABOBBIMU akTamu Poccuiickoi
denepaniy, yCTaHABIMBAOIIMMH TpeOOBaHHMA K  OOeCmedYeHHi0  0e30MacHOCTH
MEPCOHAIBHBIX JAHHBIX MpPU HUX O0OpabOTKE U K COONIOJCHUIO TMpaB CyOBEKTOB
MEPCOHANILHBIX JTAHHBIX.

Bo Bcex ocranbhbix ciaydasix onepatop (mupexkrop OO u (Win) yrioJTHOMOYEHHBIE UM
auna) o0s3aH HANpaBUTh B YINOJHOMOYEHHBIM OpraH IO 3aluTe NpaB CyOBEKTOB
MIEPCOHANILHBIX JJAHHBIX COOTBETCTBYIOIIECE YBEIOMIICHHE.






